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APPLICATION FOR EMPLOYMENT
1.        Please answer all questions. Attach any further information as deemed necessary

2.
Your application and all details will be treated as CONFIDENTIAL
Position desired ________________________________________________

Salary (Gross) Expected (Rs./month)______________________________

When able to join ______________________________________________

	FULL NAME IN 

CAPITAL LETTERS

MR/MISS/MRS.
	DATE OF BIRTH
	RESIDENCE TELEPHONE

	FATHER`S/

HUSBAND`S NAME
	NATIONALITY
	OFFICE TELEPHONE

	CURRENT RESIDENCE

ADDRESS
	MARITAL STATUS
	RESIDENCE E-MAIL

	PERMANENT 

ADDRESS
	C.N.I.C. NO.


EDUCATION

	EXAMINATION   PASSED
	DEGREE
	YEAR PASSED
	DIVISION / GRADE / GPA
	MAJOR SUBJECTS
	NAME & LOCATION OF SCHOOL/ COLLEGE/UNIVERSITY ATTENDED

	HIGH SCHOOL
	
	
	
	
	

	GRADUATION
	
	
	
	
	

	MASTERS
	
	
	
	
	

	OTHERS 
	
	
	
	
	

	Computer skills : list names of softwares/programs you can operate skillfully & courses passed




PAST EMPLOYMENT / PRACTICAL EXPERIENCE RECORD
	DATES

(Give month & year)
	COMPANY NAME & ADDRESS
	LAST POSITION HELD
	LAST SALARY

(Gross p.m.)
	REASON FOR LEAVING

	FROM
	TO
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


1.
ARE YOU UNDER ANY SERVICE BOND WITH YOUR PRESENT EMPLOYER?

2.
MAY WE APPROACH YOUR PRESENT EMPLOYER FOR REFERENCE CHECK?
PLEASE GIVE BREAKUP OF YOUR PRESENT/LAST MONTHLY PAY DRAWN

BASIC


HOUSE


CONVEYANCE


ALL OTHER


PAY


RENT


ALLOWANCE 


ALLOWANCES







         (SPECIFY)


LFA etc


BONUS etc


  PETROL etc


      TOTAL


(MONTHLY

(MONTHLY VALUE)

  (MONTHLY VALUE)

       PER

VALUE)










       MONTH


____________________________________________​​​​​______________________________________

LIST HERE THE DETAILS OF ANY OTHER BENEFITS OFFERED BY YOUR PRESENT/LAST EMPLOYER, e.g. COMPANY ASSIGNED CAR, FURNISHINGS, MEDICAL BENEFITS, MEDICAL BENEFITS, LOANS, PROVIDENT FUND, GRATUITY, PENSION etc

	LANGUAGES
	INDICATE WHETHER SLIGHT/FAIR/FLUENT
	LIST YOUR PRESENT MAJOR ILLNESS

	
	SPOKEN
	READ
	WRITTEN
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	Do you hold a driving license?


TRAINING COURSES ATTENDED : 

HOBBIES, SPARE TIME INTEREST AND SPORTING ACTIVITIES :
TO WHAT BUSINESS, FRATERNAL, SOCIAL OR OTHER ORGANISATION, CLUB ETC, DO YOU BELONG?

	PLEASE GIVE NAME OF ONE PERSONAL AND ONE  BUSINESS ACQUAINTANCE OF GOOD STANDING WHO HAVE SOME YEARS KNOWLEDGE OF YOU. PLEASE GIVE THEIR POSITION AND ADDRESS ALSO.

	
	TELEPHONE
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